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Answer Key: Oral Report
Oral Presentation Evaluation Tool

	
	Excellent
	Proficient
	Adequate
	Needs Improvement

	1.
MATERIAL:

a)
ORGANIZATION


-
introduction, development, conclusion


-
clear, concise, logical order—suitable sequence


-
effective, interesting opening


	
	
	
	

	b)
CONTENT


-
information relates to subject - stays on topic


-
details and examples support topic focus


	
	
	
	

	2.
DELIVERY: the speaker is sensitive to, and controls, audience reaction using oral and body language with power

a)
LANGUAGE


-
rich and effective vocabulary


-
grammar (complete sentences)


-
clarity


	
	
	
	

	b)
VOICE


-
audibility/volume/pitch


-
enunciation


-
pronunciation


-
pace/speed


-
inflection - stress/enthusiasm


	
	
	
	

	c)
PHYSICAL


-
eye contact


-
gestures


-
avoids mannerisms that may distract


-
posture/appearance


-
uses confidence/enthusiasm to control attention
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